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1. O6Lime NONoXKeHUs

1.1. HacTtosiwmnii QOKYMeHT onpegensieT NopsagokK BeAEeHWsA 3/1EKTPOHHOro >KypHana (ganee - 3X) B
MYHMLMNANbHOM aBTOHOMHOM 06Leobpa3oBaTe/ibHOM yupexaeHun «CpefHas wkona Ne 141» (panee -
LLIkona) B pamKax WCNOMHEHWUA TOCYAAPCTBEHHOW YyCAyrn No MNpeaoCcTaBNeHUt0 UH(popMaLny o TekyLlein
YyCNeBaeMoCTU Yyuyallerocs, BefeHUI0 3/1eKTPOHHOrO >KypHana YCNeBaeMOCTM, a TakKXe KOHTpoNa 3a
BegeHmem 32K, npouefypbl obecneyeHns JOCTOBEPHOCTM BBOAMMBIX B 3XK [JaHHbIX, HAAEXHOCTU UX
XpaHeHns U KOHTPONS 3a CoOoTBeTCTBMEM XK TpeboBaHMAM K LOKYMeHTOO60pOTY, BKIOYas co3faHue
pe3epBHbIX KOMWIA, TBEPAbIX KONUIA (Ha 6YMaXHOM HOCUTenNe) 1 ap.
1.2. OTBETCTBEHHOCTb 3a COOTBETCTBME Pe3yNbTaTOB y4eTa AeACTBYKOLW MM HOPMam W, B 4aCTHOCTM,
HacToALLeMYy pernameHTy U N0KanbHbIM akTam, HeceT fupekTop LLKosbI.
1.3. OTBETCTBEHHOCTb 33 COOTBETCTBME JaHHbIX yUeTa (hakTaM peanusalmy yyebHOro npowecca iexuT Ha
avpekTope LLKosbl.
1.4. 3anucu B 3XK Npu3HaKOTCA Kak 3anmMcyu 6yMaxHOoro xypHana.
1.5. Mpn BegeHUM yyeTa HEOOXOAMMO OO6eCMeyMTb COOMIOLEHME 3aKOHOAATeNbCTBA O MEPCOHalbHbIX
JaHHbIX.

2. Obume npaBuna BefleHNA yyeTa
2.1. Pabota ¢ 3K B LLIKone NpoBOAUTCSA Ha OCHOBE pacnpefeneHHbIX npaB U 0643aHHOCTM Y4YacTHUKOB
06pa3oBaTenbHOl LeATeNbHOCTU Npu paboTe ¢ MHDOPMALMOHHON CUCTEMON «DNEKTPOHHLIN XYpHan»,
obecneunBatoLLeil NpesocTaBeHe rocy4apCTBEHHO yCnyru.
2.2. AgMuHucTpaums LLkonbl (AMPeKTop 1 ero 3aMecTUTeNIN) B CPOK A0 5 CEHTAGPA Kaxgoro yyebHOro roga
ocyuecTsnseT B Cucteme opmMupoBaHMe pasfenos, XapakTepusytoLwmnx obpasosaTenbHbli npouecc, U B
TeYEeHWe rofa KOHTPOIMPYeT NPaBUIbHOCTL BefeHMsA XK.
2.3. Yuutenb-npegmeTHMK paboTaeT B CucTeme B CBOEM IMYHOM KabuHETe Ha cTpaHnuax XK Knaccos, y4ebHbIX
rpynmn, y4ebHbIX MOTOKOB, 06yYaloLWwmXcs No UHANBULYANbHBIM YYEOHbIM NiaHam, KOTOPbIM OH Npenogaet
CBOW npeamerT.
2.4. KnaccHbllii pyKoBOAMTENb KOHTPONMPYeT pe3ynbTaTbl 06pa30oBaTeslbHOro mpolecca, npocmaTpuas
XXYpHaJsi CBOero Ksacca rno Bcem npegmeTam 6e3 npasa pefakTUpPOBaHUS.
2.5. Yuntenb-npegMeTHUK eXe[HEeBHO OTMeYaeT MOCELLaeMOCTb YYEHMKOB, MPOBepPsAs W OLeHUBas 3HaHUS
obyuvatoLmxcs, BbicTaBNAeT oLeHKN (0TMeTKM) BIXK. OLeHKN (OTMETKM) 3a YPOK JO/IXKHbI 6bITh BbICTAB/IEHbI
BO BpeMsA NpPOBeAeHWs YpOKa UM B TeYeHWe TeKyLlero yyebHoro AHA. OueHKM (OTMETKM) 3a KOHTPO/bHYIO
paboTy BbICTABNAOTCA YUMTENIEM-NPeMETHUKOM B COOTBETCTBUM C pa3paboTaHHbIMU TpeboBaHUAMMN.
2.6. Yuutenb-npeAMeTHWK 3amnosiHAeT TeMbl YPOKOB, B COOTBETCTBUMM C KaJleHAapHO-TEMaTUYeCKUM
nnaHnMpoBaHMeMm, yKasbiBaeT BUAbl paboT, 3a KOTOPbIE YYEHWK NMOYYAET OLEeHKY (0TMEeTKY).
2.7. Yuutenb-npegmeTHX B rpade «JomalliHee 3afaHue» 3anncbiBaeT cofepXaHne AOMallHEero 3ajaHua u
XapakTep ero BblINONHEHWs, CTPaHMLbl, HOMepa 3aday 1 YNpaKHeHWI, npakTnyeckne paboTsl (B Cny4ae, ecnm
JomMallHee 3afaHuWe 3agaeTcs). BHeceHve B >XypHan uWHgopmauum 0 [OMALIHEM 3afaHuUu  LOJIKHO
NPOM3BOANTLCA BO BPeMS NPOBEAEHMS YpOKa UK B TedyeHne 1,5 yaca noc/ie OKOHYaHUA 3aHATUIA B aHHOM
KOHKPETHOM Knacce.
2.8. BHeceHve nHdopmauuy 06 0ByyarowmMxcs, OTCYTCTBYIOWMX HA YPOKe, LO/MKHO MPOU3BOAUTLCA KaXKAbIM
yuyuTenem-npeiMeTHUKOM Mo (akTy B eHb NPOBeJeHus.
2.9. B Tom cnyyae, ecnu ypok NpoBOAUACH LPYrMM npenofasaTesieM BMECTO OCHOBHOIO, (DakT 3aMeHbI
[OMKEeH 0TpaXaTbCA B MOMEHT BHECEHWS YYETHOW 3anucu.
2.10. Yuutenb-npefMeTHUK BbICTaB/IAET OLUEHKU (OTMETKW) 3a KOHTPO/IbHYI0 paboTy B pamkax
BHYTPEHHEero MOHWTOPUHIa KayecTBa 06pa30BaHus (BHYTPULLKOMbHOTO KOHTPOASA) B TedeHue 3 AHER co AHSA ee
npoBefeHuns.



2.11. YunTenb-npeAMETHUK BbICTABMSET OLEHKU (OTMETKM) 3a NMUCbMEHHYIO paboTy (BK/OYasi COUMHEHWS TO
pycckomy si3blKy v nuTepatype B 10-11 knaccax) B TeUeHUe OAHOW HeeNn CO LHS ee NPOBEAEHUS.

2.12. YunTeNb-NpegMeTHWK BbICTABASET OLEHKU (OTMETKM) B paMKax MNPOMEXYTOUYHOW U WTOroBOiA
aTTecTauMu 06yyarLMXCs KaKAOMY YYEHUKY CBOEBPEMEHHO B TeUeHWe MOCNefHEA Heaenu Kaxzoro
y4e6HOro nepuoja o Hayana KaHUKY/SpHOTo neproga.

2.13. CBoAHas BEAOMOCTb y4eTa pe3ynbTaTOB MPOMEXYTOUHOW M MTOrOBOM aTTecTauuu 06y4aroLynxcs
(hopMupyeTCs aBTOMATUYECKN B PEXMME PeasibHOr0 BPeMeHM. 15 NCro/b30BaHUS AaHHbIX U3 3/IEKTPOHHOIA
(hopMbl B Ka4YecTBe JOKYMEHTOB CBOZHbIE BEAOMOCTU BbIBOAATCS Ha NeyaTh, 3aBEPAIOTCSH U apXUBUPYHOTCS
B YCTAHOB/IEHHOM MOPSZKe.

2.14. ApXVBHOE XpaHEHWe YYeTHbIX JaHHbIX B 3/IEKTPOHHOM Bufe MpesycMaTpuBaeT KOHTPO/b 3a WX
LLe/IOCTHOCTHI0 U AOCTOBEPHOCTLID Ha MPOTSHXKEHUM BCETO CPOKa.

2.15. Ecin JaHHble Mo y4yeGHOMY rofy XPaHsTCsi B 3/EKTPOHHOM Bufe, CBOAHAs BeJOMOCTb AO/IKHA BbiTh
rnepejaHa B apXuB Cpasy Mo 3aBepLUEHUN BeAEHNs yYeTa B COOTBETCTBYHOLLEM XYpHase YCreBaeMoCTH.

3. YCnoBusi COBMELLEHHOI0 XpaHeHWs JaHHbIX B 3/IEKTPOHHOM BUAE U Ha 6YMaKHbIX HOCUTENSIX
3.1. B cnyyae Heo6X04MMOCTM WCMONb30BaHWUA AaHHbIX 3XK W3 3MEeKTPOHHOW (OpMbl B KayecTse
nmeyaTHOro JOKYMeHTa MH(opMauus BbIBOAWUTCA Ha MedyaTb W 3aBEPAETCA B YCTAHOB/IEHHOM MOpPSAKe.
ApPXMBHOE XpaHeHWe YYeTHbIX [AaHHbIX Ha OYMaXHbIX HOCUTENAX [AO/MKHO OCYLEeCTBAATLCA B
COOTBETCTBUW C AeWCTBYIOWUM ALMWHUCTPATUBHbLIM pernameHToM PocobpHaf3opa, YTBEPXAEHHbIM
npukasom MuHobpHayku Poccum ot 21 aHBaps 2009 r. N 9.

3.2. CBoAHaa BeAOMOCTb UTOFOBOI YCMELHOCTH Knacca 3a y4ebHblil roj BbIBOAUTCA M3 CUCTEMbI y4eTa B
TOM BWfe, KOTOPbIA NPesyCMOTPEeH AeiCTBYOLW MMM TpeboBaHUAMN apXMBHON CNyx6bl. ECiv faHHble Mo
y4ebHOMY rofly XpaHaTca B 31eKTPOHHOM BUje, CBOAHAas BEAOMOCTb MOXET ObITb NepejaHa B apxus cpasy
Mo 3aBepLUEHUY BefeHNs yyeTa B COOTBETCTBYIOLLEM K/IACCHOM XYypHare.
3.3. lMpv BefeHWn yyeTa B 3NEKTPOHHOM BuAe HeOOXOAMMOCTb BbIBOA [aHHbIX Ha MeyaTb [ANA
MCMOMb30BaHMA B KayecTBe JOKYMeHTa OnpefenseTcs COOTBETCTBMEM MCNO/b3YEMON MH(POPMAaLMOHHOW
cuctembl FTOCT P MCO 15489-1-2007 "Cuctema CcTaH4apTOB MO WMHGopMauun, 6MGAMOTEYHOMY K
n3fatenbCKOMy Aeny. YnpasneHue JOKyMeHTamu. O6wue TpeboBaHus".
3.4. AnpekTop LU Konbl 0653aH 06ecneyunTb XpaHeHue:
- >KYpHasioB yCrneBaeMOCTN 06yYaloWMNXCA Ha 3NEeKTPOHHBIX U BYMaXHbIX HOCUTENdAX - 5 neT, B
Llenax XxpaHeHUs Ha 6YMaXHbIX HOCUTENAX - OLWH pa3 B rof, N0 OKOHYaHWKU y4yebHOro roga, Ho
He no3gHee 30 MIOHA BbIBOAWTL Ha MeyaTb 3/IEKTPOHHYIO BEPCUIO XXYpHasa ycrneBaemocTHu,
MPOLIMBATbL U CKPennATb NOANUCLIO ANPeKTOopa U neyaTbio LLKonbl;
- n3bATbIX 13 XK CBOAHbIX BEAOMOCTEN YyCNeBaeMOCTH Ha 3NEKTPOHHbIX U 6YMaXKHbIX HOCUTENSAX
- 25 neT, B LeNAX XpaHeHusa Ha BYMaXKHbIX HOCUTEeNAX - O4WH pa3 B rof, No OKOHYaHUN y4ebHoro
roga, Ho He nosgHee 30 MIOHS BbIBOAWTL Ha NeYaTb 3EKTPOHHYIO BEPCUIO CBOAHbLIX BEAOMOCTEN
yCNeBaemMoCTH, NPOLUNBATbL U CKPenaaTb nognucbio Aupektopa u nevyarsto LU Konbl.
4. O6wme orpaHnyeHns 418 y4aCcTHMKOB 06pasoBaTesibHOro npowecca npy paboTte ¢
NH(OPMAaLIMOHHOW CUCTEMON «DNeKTPOHHbBIN XypHan», obecnevvBatoLLein NpegocTas/ieHme
rocyaapCTBEHHOWN yCNyrun

4.1. Y4acTHUKM 06pa30BaTenbHOro NpoLecca He MMEKOT rpasa NnepefasaTh NepCcoHasIbHbIE NOTUHBI U Naponun ans
Bxoga B 9> apyrum nuuam. MNepegayva nepcoHanbHOrO A0TMHA U Naponsa Ana sxoga B Cuctemy Apyrum
nuuam Bneyet 3a cob60li 0TBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoin degepauum
0 3alLMTe MEePCOHaNbHbIX AaHHbIX.

4.2. Y4aCcTHUKM 06pa3oBaTe/lbHOro npouecca co6104at0T KOH(MMAEHLMANbHOCTL YCN0BMIA fOCTYyNa B CBOA
NNYHbIA KaBbWHET (NOTrMH 1 Naponb).

4.3. YyacTHUKM 06pa3oBaTesibHOro npoLecca B Cyyae HapyLUeHUS KOH(DUAEHLMaIbHOCTY YCNOBMIA 40CTYNa B
NNYHBIA KabuHeT, yBeAOMAAIOT B TeuyeHMe He 6Gonee yeM OAHOro paboyero AHS CO AHA MONYYEHUS
MH(OPMaL MK 0 TAKOM HapyLIeHUW PYKOBOAMTeNA 061e06pa30BaTeNbHOM0 YUPEXAEHNS, CNYXOY TEXHNYECKO
noaAepXKn NHHOPMALNOHHOW CUCTEMBI.

4.4. Bce onepauuu, Npov3BefeHHble y4yacTHMKaMu 06pa3oBaTeNbHOIO Mpolecca C MOMeHTa MoayyYeHus
MH(OopMaLMM pyKOBOAMTENEM 06LLLE0OPa30BATENBHOIO YUPEXAEHNUA U CNYXOO0N TeXHMUYEeCKON NOALEPXKKM O
HapyLeHWM, YKa3aHHOM B N.3, NPU3HAIOTCA HeAeCTBUTENbHBIMN.



